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SOME GREGG PUBLICATIONS 



SHORTHAND INSTRUCTION BOOKS 

Gregg Shorthand Manual. Revised edition. Bound in cloth. . .$1.50 

Gregg Speed Studies. Combined supplementary textbook and 
dictation course, dealing with problems of speed and accuracy. 
All reading and writing material in shorthand, conforming to 
principles of the New Manual. .128 pages, cloth binding 1.00 

Supplementary Exercises in Gregg Shorthand. A collection 
of words, sentences, letters, tests and charts in shorthand and 
type, arranged in accordance with the division of material in the 
Revised Manual. 62 pages 60 

Progressive Exercises in Gregg Shorthand. Revised for use 
with the New Manual. Tests students' knowledge of each lesson . . .50 

Graded Readings in Gregg Shorthand. By Alice M. Hunter. 
A new reading book adapted to early dictation. 120 pages, cloth 
binding .' ' D 

Lessons in Shorthand Penmanship. By John Robert Gregg .. . .10 

Gregg Speed Practice. Reading and writing exercises, com- 
bined with dictation practice. Illustrated with shorthand forms. 
258 pages I- 00 

Gregg Shorthand Dictionary. New edition, containing the out- 
lines of nearly 17,000 words. Flexible binding 1.50 

Gregg Shorthand Phrase Book. Contains about 2,400 useful 
phrases. A great aid in attaining speed. Vest-pocket size . . .75 

Practical Drills in Shorthand Penmanship. By George S. 
McClure 15 

Taquigrafia Fonetica Gregg-Pani. An adaptation of Gregg 
Shorthand to the Spanish language. 83 pages, bound in cloth . . . 1.50 

Gregg Shorthand Adapted to Esperanto. By Ernest L. Jack- 
son. Attractively bound 40 

DICTATION 

Expert Shorthand Speed Course. By Rupert P. SoRelle. Ex- 
plains the methods and gives the practice matter used in training 
the successful contestants for the Miner Medal. 260 pages, bound 
in cloth 1-00 

Graded Dictation. By Walter Rasmussen. Carefully graded, 
with blanks for writing in the shorthand. 228 pages 1.00 

Shorthand Dictation Drills. Edited by John Robert Gregg. 
Carefully graded dictation material — business letters, literary 
and informative articles. Printed entirely in type. Bound in 
cloth. 212 pages 75 

Constructive Dictation. By Edward Hall Gardner. Embodies 
a new idea of teaching practical business English along with dicta- 
tion. Extensive vocabulary in shorthand. 376 pages. Cloth 1.00 



FOR THE REPORTER 

The Gregg Reporter. By John Robert Gregg. A guide to court 
reporting, with list of reporting phrases and short cuts, plates of 
court testimony, etc. Ill pages, bound in cloth $1.50 

Gregg Court Reporting Series. Practice matter on court testi- 
mony, jury charges, etc. Gregg Notes Nos. 1 and 2 are the 
shorthand forms; Gregg Dictation Nos. 1 and 2 are the trans- 
scripts. • Each pamphlet 25 

READING BOOKS IN GREGG SHORTHAND 

Gregg Shorthand Reader. A collection of stories and articles 25 

The Sign of the Four. By Sir A. Conan Doyle. 188 pages 

bound in cloth 75 

Letters from a Self-Made Merchant to His Son. By George 

Horace Lorimer. Revised edition, 120 pages, bound in cloth 75 

Creeds of Great Business Men. 38 pages 30 

A Christmas Carol. By Charles Dickens. 56 pages 25 

The Great Stone Face. By Nathaniel Hawthorne 15 

The Legend of Sleepy Hollow. By Washington Irving 25 

Rip Van Winkle. By Washington Irving 15 

Hamlet. As told by Charles Lamb 15 

Alice in Wonderland. By Lewis Carroll. 154 pages 75 

Advanced Practice in Gregg Shorthand. Three Parts. The 

shorthand version of the articles in "Expert Shorthand Speed 

Course." Each part 50 

TYPEWRITING 

Rational Typewriting. By Rupert P SoRelle and Ida McLenan 
Cutler. Cloth bound, end opening. 
Revised Edition. A comprehensive course for use in high schools 

and private business schools desiring an extended course 1.00 

Single Keyboard Edition. Adapted for both high schools and 
private business schools. The edition that has proved so popular 

and effective for a number of years 1.00 

Medal of Honor Edition. A short, intensive course for highly 
specialized business schools 85 

ENGLISH, SPELLING 

Applied Business English and Correspondence. By Hubert 
A. Hagar and Rupert P. SoRelle. Teacher's key furnished. 
Commercial School Edition- (exercises included). 344 pages . . . 1.00 

High School Edition (without exercises). 190 pages 75 

Separate Exercises for use with High School Edition 25 

Applied Business Correspondence and Punctuation. 110 pages. .60 

Separate Exercises in Punctuation 15 

Words: Their Spelling, Pronunciation, Definition and Appli- 
cation. A new idea in spelling texts. 162 pages, bound in cloth .25 

Punctuation Simplified. By J. Clifford Kennedy 15 

OFFICE TRAINING 

Office Training for Stenographers. By Rupert P. SoRelle. 
A complete and practical secretarial course for the advanced 
shorthand department, with separate Exercise Book. Text, $1.25; 
Exercises, 75c 2.00 
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COMMERCIAL SUBJECTS 

Essentials of Commercial Law. By Wallace H. Whigam. Cloth 
bound, 392 pages $1.00 

Walsh's Business Arithmetic. By John H. Walsh, Associate 
Superintendent of Schools, New York. For high schools and com- 
mercial schools. 496 pages. Clotn 1.20 

Will's Commercial Arithmetic. By Wm. R. Will. 299 pages, 
bound in cloth 1.00 

Lockyear's Bookkeeping. By M. H. Lockyear. An introductory 
course. Cloth bound, 105 pages 60 

Bartholomew's Bookkeeping Exercises. By W. E. Bartholomew. 

Constructive problems adapted to any text. In two parts, each. . .60 

Applied Business Calculation. By C. E. Birch. 193 pages 35 

MISCELLANEOUS 

An Introduction to Economics. By Graham A. Laing. 400 
pages 1.20 

The Teaching of Shorthand: Some Suggestions to Young 
Teachers. By John Robert Gregg. Net .75 

Vocabulary of the Manual. A complete alphabetical list of all 
the words contained in the revised edition of the Gregg Shorthand 
Manual. 54 pages 60 

American Ideals. By Emma Serl and William J. Pelo. Selected 
patriotic readings adapted for seventh, eighth and ninth grades 
and Junior high schools. In type. 160 pages, cloth bound 69 

Kimble's Commercial, Industrial, and Technical Vocabu- 
laries for Stenographers. By E. J. Kimble. Contains 100,000 
words classified under 150 different types of business. Cloth, 

205 pages 1.50 

How to Prepare for Civil Service. By E. H. Cooper. Cloth .... 1.50 
The Factors of Shorthand Speed. By David Wolfe Brown 

194 pages, cloth bound ; 75 

Practical Pointers for Shorthand Students. By Frank Ruther- 
ford. 131 pages, cloth bound 50 

The Parliamentarian. By Cora Welles Trow. A manual of 
parliamentary procedure and the rules of debate. 158 pages, 

cloth bound 75 

Personality: Studies in Personal Development. By Harry 
Collins Spillman. A book that opens a new field in education. 
Adapted to corporation schools, high schools and self-study. 

206 pages, cloth bound 1.50 

The Gregg Emblem. The Gregg ovals in blue and white enamel, 

with gold lettering. Pin or button 50 

The Gregg Pencil. One dozen in carton 50 

The Gregg Notebook. Specially prepared for Gregg writers. 

Size 6x8 % inches. Price in quantities quoted on application. 

The Gregg Pennant. Of blue and white felt, 18x36 inches 1.00 

The Gregg Eraser Tray. Bronze finish 50 

The Gregg Writer. A monthly magazine. (See following page.) 

1 he Kjveg^ Jrublishing (company 

New York Boston Chicago San Francisco 



